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	ABDULLAH GÜL UNIVERSITY
FACULTY OF ENGINEERING

EXCUSED COURSE REGISTRATION FORM 




TO THE DEPARTMENT OF ….…....…….. ENGINEERING

I am a student of your department with the student number ...……….…… . I was unable to register for the courses listed in the table below for the Fall/Spring semester of the 20....-20.... Academic Year within the period specified in the Academic Calendar. I kindly request that my course registration be completed manually.
	Date
	:
	.… /…. / 202…

	Full Name
	:
	

	Phone
	:
	

	Signature
	:
	



Reason for not being able to register
     To fulfill requests for excuse-based course registrations, one of the following conditions must apply. Mark the appropriate ones and present the proofs.
☐ The course could not be registered due to documented technical reasons. (Evidence such as system (log) records and screenshots is expected to be provided.) 

☐ The course could not be registered due to missing advisor approval. 

☐ Problems related to payments that could not be resolved during the course registration period. 

☐ Due to a documented reason, courses could not be added during the course registration period, and the “add–drop” period limit of performing a transaction for only one course prevented course registration. 

☐ Other 
     (Write the explanation below and provide the required evidence.)




	No.*
	CODE
	SEC.
	COURSE TO BE ADDED CODE/NAME
	COURSE TO BE DROPPED CODE/NAME
	TIME CONFLICT
(YES/NO)*
	INSTRUCTOR OF THE COURSE (APPROVAL)

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	6
	
	
	
	
	
	

	7
	
	
	
	
	
	


*In case of a time conflict, the course schedule must be attached, showing the conflicting hour(s).



The courses the student has declared above to add/drop have been reviewed; the course(s) listed below have been found suitable in terms of quota, credits and content, and manual registration for these courses has been approved.  

	COURSE CODE
	SECTION
	ADD/ DROP

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



	
ADVISOR


…/.…/…...

	
HEAD OF DEPARTMENT


…/.…/…...
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